Look Up Part 3: Sponsored Research & Administration

1. Recall the email that was sent to your attention. It will have your PPF number and directions for
you to sign.
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A new PPF has been routed for your approval. Please follow the steps below for approvingthe PPF:
1 Log in to https://webapps.ameslab.gov/IndexApp/

2 Log in with your network username and password. You may need to do this twice.

3. Select 'PPF' from the menu options.

4. Select 'Look up [Your Part #]°.
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Enter 20815-882
Click 'Submit’.
Click 'Update’ to the left of the identified record.
Answer 'Yes' to 'Do you want to sign this record?’.
Review information provided on the form. If any changes are required and cannot be
made, clearly detail those changes in the comment box.
16. Enter your password.
11. Click 'Submit’ at the bottom center of the page.

PPF MNumber: 2815-808
In response to a call: No

Proposal Due Date:
Estimated Funding: $2,985
Project Duration: 11-81-20814 to 12-31-2014
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2. Click on “Look up Part 3: Sponsored Research and Administration”




3. Enter the PPF Number and click “submit”.

a. Ifyou are unsure of the number, type in the year the PPF was assigned “20XX” to get
those listed for the Fiscal Year they were entered. Click the Update button on the PPF
you would like to work on. You will only be shown the PPF’s you have entered or are PI
on.
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4. Click the “Update” button to review the PPF.
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5. Confirm you would like to update by clicking “Ok.”

6. Review the information provided on the form.

7. Fillin the section regarding the DOE Administrative Charge. Insert any comments, regarding the
PPF in the “Comments” section. If the information is grayed out, you will not be able to change
the information.

8. When you would like to approve, choose your name from the drop down menu and sign using
your password.
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WA
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If the answer to number 1A 18 is "Yes®, affim the following statements by initlaling
The wark 1o be performed by subcontractors. will be i direct support of Ames Lisboratory, not the sponsar.
Thet selection of subcontractors and the wark to be performed will be made by Ames Labaratoey, not the sporsar.

Identify type of Non-DOE sponsor and applicable charge:
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When you are finished ploase entor your password and click the Submit button, Thank you.
- Date; 10272004 ssward:

9. Click “Submit” to approve. Your signature will then be recorded and will be reflected in the “To
see who has signed PPF” section.



