Look Up Part 2: ESH&A

1. Recall the email that was sent to your attention. It will have your PPF number and directions for
you to sign.
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A new PPF has been routed for your approval. Please follow the steps below for approvingthe PPF:
Log in to https://webapps.ameslab.gov/IndexApp/

Log in with your network username and password. You may need to do this twice.
Select "PPF' from the menu options.

Select "Look up [Your Part #]".

Enter 2015-868

Click 'Submit'.

Click ‘Update’ to the left of the identified record.

Answer ‘Yes' to "Do you want to sign this record?’.

Review information provided on the form. If any changes are required and cannot be
made, clearly detail those changes in the comment box.

18. Enter your passuword.

11. Click ‘Submit’ at the bottom center of the page.
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Estimated Funding: $2,985
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2. Click on “Look up Part 2: ESH&A”
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3. Enter the PPF Number and click submit.

a. If you are unsure of the number, type in the year the PPF was assigned “20XX” to get
those listed for the Fiscal Year they were entered. Click the Update button on the PPF
you would like to work on. You will only be shown the PPF’s you have entered or are PI
on.
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4. Click the “Update” button to review the PPF.
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5. Confirm you would like to update the record by clicking “ok.”
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6. Review information provided on the form. If any changes are required and cannot be made,
clearly detail those changes in the comments box. If the information is grayed out, you will not
be able to change the information.

7. If you approve of the information in the ESH&A section, choose your name from the drop down
box and enter your password and click “Submit.”

Tdentify any spacial ES&H requirements applicable to this work and how these requirements will be mat:

"There are no requirements outside of those covered under 15M and other Ames Laboratory ES&H policy
ver - and procedures.”

. Or Explain:
Review (to be and signed by the Principal Investigator and ESHEA)
Does the proposed project include new or significantly modified activities, which have not been reviewed and approved by
the Ames Laboratory Safety Review Comanittoe?

(I yes, ploase complete and attach an Activity ES&H Hazard Identification Checkdist for aach now or
significantly modified activity related to this proposed work.)
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NEPA (National Palicy Act) Implications (To be completed by ESHEA)
Does this proposed project fall under one of the Laboratory's Categorical Exchesions?
No - IFYES, pleasa Indicate which one:

no - “Hench-Scale Research Projects and Conventional Labaratory Activities® or

e - "Renovations and Maintenance Acthvities for Bulldings, ancd Exqul 3
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8. To approve the NEPA section, review and confirm the answers are correction to the questions.

9. To sign off on the section, choose your name from the drop down menu and enter your
password.
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10. Click “Submit” to approve. Your signature will then be recorded and will be reflected in the “To
see who has signed PPF” section.



