Edit Existing Preliminary Proposal

1. Loginto WebApps at https://webapps.ameslab.gov/IndexApp/ . The system may require you to
type in your login name and password twice for verification.
e Your user name and password are the same as you’re Ames Lab network username and
password.
2. Click on the PPF Link
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4. Enter the PPF Number you would like to review.

Prefiminary Proposal Number: | Hitormat: yyyy 000)

a. If you are unsure of the number, type in the year the PPF was assigned “20XX” to get
those listed for the Fiscal Year they were entered. Click the Update button on the PPF
you would like to work on. You will only be shown the PPF’s you have entered or are Pl
on.

5. Click the “Update” button to continue with the PPF.
6. Continue to answer the questions as you would have on the paper copy.
7. Once you reach the bottom of the screen, you can save “Draft” or “Route.”

a. By clicking “Draft” it will allow you to:

i. Come back later to fully complete the answers to your PPF, or give you more
time to complete your “near final Statement of Work.” You would be able to
come back at a later time using the “Edit Existing PPF” link on the main screen.

ii. Prompt you to complete Part 1A if the proposal is to an agency other than DOE
or LDRD, to complete the remainder of the requirements.
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11 *** Work Description *** ||
Preliminary Proposal Number: PP2014-06¢ Entered Date: 6112014 Entered By: (D
Non-DOE Spansor Name: Tes Address: homa
City: homa
Technical Point of Contact:
Telephone Number: E-mail Address:
Contractual Point of Contact (If known): Point of Contact E-mail:
Telephane Number:
If known, please Indicate f Sponsor is 82 - Mane
The Funds for this project are being sent to Amaes Laboratory by:
1= the sponsor foreign awned or by & foreign -
1F it ks a foreign entity, what country? If a foreign owned or controlled, what organization owns the company and from what

country?

1s funding for this project being provided to the Non-Federal Sponsor by a Federal Agency?
IF yes, by whomi

Do you currently hava or have you had non-DOE funding for this project?
If yes, explain;

Would project interfore with other approved DOE work?
If yes, explain:

Does projoct relats to ongoing wark at the Laboratory?

e C(Click “Update Draft” to save the document. Future editing can be done
through the “Edit Existing PPF” screen on the home page

e Click “Submit for Routing” to continue through the attach the scope of
work as described above.

By clicking “Route” it will take you:
i. To attach your “near final Statement of Work/Proposa

e By clicking “Browse” You can choose the document you wish to attach
to the PPF.

e Choose where you would like to attached the document from and press
“Open” to attach the document.

I”



Search PPFs

Organize « Mew folder

. Libraries - Shortc * Name Date maodified Type

. Budget 6/13/2014 1:23 PM File folder

. PP2009 8/8/2012 9:31 AM File folder

] , PP2010 6/6/2014 7:35 AM File folder

s | PP2011 8/8/20129:30 AM  File folder

|| Pictures .

. ) PP2012 6/16/2014 3:21 PM File folder

E Videos , PP2013 1/9/2014 9:51 AM File folder

, PP2014 10/24/2014 10:28 ... File folder

. PP2015 10/9/2014 10:40 AM  File folder

| Statement_of Work 10/27/2014 12:44 ... File folder
E] Country Codes May 2014 5/27/2014 9:26 AM  Adobe Acrobat D...

o Libraries
@ Documents
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8 USERS-Mod (H:)
9 APPS-Mod (I)
S8 ORG-Mad (0:)
8 TEAM-Mod (T:)

-
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File name: Cornerstones - ’AIIFiIS

E Open |v] [ Cancel

e Please attach any additional supporting documents, such as FWP’s,
AOP’s, and/or full proposals. To add click the “Add+” to search for
additional documents.

e Once you are ready, click “Submit” to route for signatures.
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|| *** Ta ba used to upload your Scope of Work file === ||
1] == You MUST upload a Statement of Work (SOW) file *== ||

11 *** Select the Browse button to select the file to upload *** ||
11 *** Then click the Submit button *** ||

Prafiminary Proposal Numbar: F#-2014354 Entered Date: &11-2014 Entered oy: (D
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e The document you attached will be saved on TEAM-Mod
(T:)/PPFs/Statememt_of Work. The PPF number will be appended
to the front of the document name.
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¥ Favorites Name Date modified Type

= Libraries - Shortcut '@ PP_2014_079_FWP_New_AA TEA FY2015_.. 9/11/201410:26 AM  Adobe Acrobat D...

@fﬂ PP_2014_080_Technical_Service_Agreeme... 9/18/2014 2:21 PM Microsoft Word D...

4 Libraries '@ PP_2014 082 _AOP_FY2015_DREAM 9/23/20141:24 PM  Adobe Acrobat D...
@ Documents E PP_2015_001_SOW_& _signatures_PP2015.. 10/6/2014 411 PM Adobe Acrobat D...
J‘I Music
[ Pictures

B videos

18 Computer
£, Local Disk (C:)
59 DEPT-Med (G:)
8 USERS-Mod (H:)
9 APPS-Mod (k)
59 ORG-Mod (03)
3 TEAM-Mad (T:)

o

4 items Offline status: Online
Offline availability: Not available

ii. if the proposal is to an agency other than DOE or LDRD, it will take you to
Section 1A to complete the remainder of the requirements.
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|| veene Update Part Ta. Proposed Work Description ****
|| #*=es gl in Missing Fields === || b
1] *** Work Description *** ||
Prefiminary Propasal Number: PF-2014-064 Entered Date: 6112011 entered ty: (D
Non-DOE Sponsor Name: Tet Address: hees
City: home
Technical Point of Contact:
Telaphone Numbar: E-mail Address:
Conbtractual Poinl of Contach (i keown): Point of Contact E-mall:
Talephone Number:
I known, please indicate il Sponsor is a: - Noee - -
The Funds for this project are being sent to Ames Laboratory by:
15 the sponsor foreign owned or controlled by a foreign ization? -
If it k5 a forelgn entity, what country? If a forelgn owned or controlled, what organization owns the company and from what
country?
Is funding for this project being provided to the Non-Federal Sponsor by a Federal Agency? -
If yes, by whom?
Da you currently have or have you had non-DOE funding for this praject? -
1F yes, explain:
Would project Interfere with other approved DOE work? =
1F yes, explain:

Does project relate to ongolng work at the Laboratory? =



e Click “Update Draft” to save the document. Future editing can be done
through the “Edit Existing PPF” screen on the home page

e  Click “Submit for Routing” to continue through the attach the scope of
work as described above.

8. Once “Submit” has been chosen it will route for signatures from PI’s.

9. The Pl with a cc: to oro@ameslab.gov and the CRO (Duane Johnson) will receive an email with
the Subject line of “PP20XX-XXX — PPF Routed for Pl Signature” with the instructions on how to
complete their section, pertinent proposal information, and a copy of the Statement of Work
that has been saved to the TEAM-Mod (T:)/PPFs/Statement_of Work.

10. If you are submitting a proposal in response to a Funding Opportunity Announcement, ORO will
contact you for your final copy prior to internal routing.
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From Larry Jones 4 Reply |4 Reply All |~ | = Forward Archive | @ Junk | @ Delete |
Subject 2015-008 - PPF Routed for PI Signature 10/28/2014 2:50 PM i
To Larry Jones '
Cc oro@ameslab.gov Other Actions ~ |
A new PPF has been routed for your approval. Please follow the steps below for approvingthe PPF: I
1 Log in to https://webapps.ameslab.gov/IndexApp/
2 Log in with your network username and password. You may need to do this twice. b
3. Select 'PPF' from the menu options.
4. Select "PI Signatures’.
5 Enter 2615-6@8
6. Click "Submit’.
7. Click "Sign’ to the left of the identified record.
8. Answer 'Yes' to 'Do you want to sign this record?’.
9. Review information provided on the form. If any changes are reguired and cannot be
made, clearly detail those changes in the comment box.
18. Select the appropriate response for ‘Do you have a Conflict of Interest?’.
11. Enter your password.
12. Click "Submit® at the bottom center of the page.
PPF Number: 2815-888
In response to a call: No
Proposal Due Date:
Estimated Funding: $2,985 f
Project Duration: 11-81-2814 to 12-31-2814
|
Principal Investigator: JONES, LAWRENCE L
Entered by: (NN
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