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Welcome to employment at Ames Laboratory!  If you would like to expedite the check in process, you may download and print your forms now and bring the completed forms with you to our office, Room 105 TASF, on your first day of work.  All new Ames Lab employees will need to complete the forms under the links listed below and submit them to our office on or before their first day of work.
· Personnel Information Form

· Human Resources Forms

· Ames Lab Computer Use Agreement

In addition, if you have never been on ISU payroll before OR there has been a break in your pay for one year, you will need to complete the ISU payroll packet located under the ISU Forms link.  Please complete all forms in their entirety, and be ready to submit your documents for HR staff to complete the bottom half of the I-9 to authorize you to work.  New Foreign Nationals must complete their I-9 at the ISU International Education Services office, Room 3248 Memorial Union.  Please bring either the original or a copy to our office.

If you have questions regarding your withholding and tax liability, please consult with a tax advisor, parent or trusted friend for advice prior to filling out your forms.  The Human Resources staff is unable to advise individuals on tax liability.
New IPRT employees may follow the same guidelines as listed above, but may omit completion of the Ames Lab Computer Use Agreement Form, and the Intellectual Property Agreement (found under Human Resources Forms).
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